PHONG G D & BT THI XA BPONG TRIEU CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HQCNGUYEN VAN CU Péc 1ap - Tu do - Hanh phiic
S6: 295/QD-THNVC  Mao Khé, ngay 01 thang 8 nam 2022
QUYET DPINH

vé viéc phan cong nhiém vy Ban Giam hi¢u
Trwong Tiéu hoc Nguyén Van Cir nam hoc 2022-2023

HIEU TRUONG TRUONG TIEU HQC NGUYEN VAN CU

Cén ctr Thong tu 28/2020/TT-BGD&DPT cua Bo Gido duc Pao tao ngay
04/9/2020 Thong tu Ban hanh Piéu 1é trudong tiéu hoc;

Can ci tinh hinh thuc té ctia Truong TH Nguyén Vian Cir;

Xét nang luc cua can bd va nhu cau cong tac,

QUYET PINH:

Piéu 1. Phan cong nhiém vu dong chi Hiéu truong va Phé Hiéu trudng
nhu sau:

1. Pong chi Ngé Thi Ninh - Hi¢u truéng

Chiu trach nhiém trude Phong Gido duc va Dao tao, Uy ban nhan dan Thi
x4 Pong Triéu vé lanh dao, diéu hanh cong viéc chung cua Trudng Tiéu hoc
Nguyén Vin Cir.

Phu trach chi dao cac linh vuc:

- Cong tac T chuc;

- Cong tac Tai chinh, ké hoach;

- Cong tac Thi dua - khen thuong;

- Cong tac Kiém tra ndi bo trudong hoc, khiéu nai, té céo;

- Cong tac chinh tri- tu tudng;

- Cong tac tham muu va phdi hop véi chinh quyén- doan thé tai dia
phuong va cong tac xa hoi hoa gido duc;

- Cong tac Phéap ché cua trudng;

- Cong tac doan thé trong nha trudng;

- Cong tac Kiém dinh chat luong gido duc va xdy dung truong chuin qudc

gla;

- Tham gia sinh hoat chuyén mén ¢ t6 4-5, day 2 tiét/tuan x sd tudn danh
cho giang day va cac hoat dong gido duc theo quy dinh va ké hoach thoi gian
nam hoc.

2. Pong chi Mai Khoa Chung - Phé Hiéu truémg

Phu trach va chi dao thuc hién mot s linh vuc nha trudng do Hiéu trudng
phén cong:

- Cong tac chuyén mon;

- Cong tac Pho cap gido duc nha truong;

- Cong tac vé co so vat chat, tai san cta truong;

- Cong tac Thu vién, Thiét bi trudong hoc;

- Cong tac Y té hoc duong;

- Cong tac ban tru;



- Cong tac Vin - Thé my, hoat dong gido duc ngoai gio 1én 16p cua
truong;

- Cong tac dao tao boi dudng doi ngi;

- Cong tac Cong nghé thong tin, thong ké;

- Quan hé phdi hop véi cac co quan thude linh vuc phu trach;

- Cong tac van phong;

- Tham gia sinh hoat chuyén mén & to 1-2-3, day 4 tiét/tuan x sb tudn
danh cho giang day va cac hoat dong gido duc theo quy dinh va ké hoach thoi
gian ndm hoc.

- Thay mit hiéu trudng giai quyét cac cong viéc chung ctia nha truong khi
hiéu truéng di Véng, thyc hién cac nhi€ém vu khac do hi¢u trudng phan cong va
Uy quyén.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky dén hét thang 7
nam 2023.

Piéu 3. Cac ong (ba) To truong Vian phong, To trudng chuyén mon, cac
bo phan, cac thanh vién nha truong va cac ong (ba) c6 tén ghi noi Piéu 1 chiu
trach nhiém thi hanh quyét dinh nay./.
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