PHONG G D & BT THI XA DONG TRIEU CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HOC NGUYEN VAN CU Pic lap - Tu do - Hanh phic
So: 458/QD-THNVC Mao Khé, ngay 05 thdang 9 nam 2023
QUYET PINH

Vé viéc phin cong nhiém vu Ban Giam hiéu, thi quy, ké toan, gido vién
theo ke hoach day tin hoc ngoai gio chinh khéa cho hoc sinh
Nam hoc 2023-2024

HIEU TRUONG TRUONG TIEU HQC NGUYEN VAN CU'

Can cu Théng tuw 28/2020/TT-BGD&DT cua Bo Giao duc Pao tao ngay
04/9/2020 T hong tw Ban hanh Piéu lé truong tiéu hoc;

Can cir Ké hoach day Tin hoc ngoai gic chinh khda nam hoc 2023-2024.

Can cit tinh hinh thiee té cua Truong Tiéu hoc Nguyén Vin Cie;

QUYET DINH:

Diéu 1. Phan cong nhiém vu déng chi Hiéu truong va Pho Hiéu truong,
giao vién giang day, thu quy, ké toan, nhdn vién quan ly phong may tham gia
thuc hién Ké hoach day tin hoc ngoai gio chinh khéa nam hoc 2023-2024 nhu
sau:

3 Bfmg chi Bui Thi Hai Thu - Hi¢u tru'cmg

Hi¢u truong chiu trach nhiém chung, xdy dung Ké hoach, t6 chic tuyén
truyén téi can bo, gido vién, nhan vién, CMHS vé ké hoach day tin hoc ngoai gio
chinh khéa cho hoc sinh ndm hoc 2023-2024, c6 trach nhiém kiém tra, giam sét viée
thuc hién day va hoc, phan ¢éng nhiém vu cho Phé HT, GV giang day...bao cao
dinh ky vé Phong GD&DT theo quy dinh, quan ly chi dao viéc thanh toan, quyét
toan kinh phi tir tién thu hoc phi cua hoc sinh.

o [-)ong chi Mai Khoa Chung - Phé Hiéu truong

Sap xép thoi khéa biéu; Hang thang theo doi kiém tra hoat dong day hoc
cua gido vién - hoc sinh, dé xuat sira chita, mua sdm bo sung trang thiét bi phue
vu day-hoc, truc tiép glam sat viéc thuc hién chuong trinh giang day tong hop
tiét day hang thang cua giao vién.

3. Giao vién chi nhi¢m

C6 trach nhiém tuyén truyén cho hoc sinh dang ky hoc trén tinh than tu
nguyeén.

4. Gido vién giang day - Pong chi Nguyén Thi Duong

- Gido vién co trach nhiém thuc hién day theo chuong trinh dam bao tién
do, noi dung, tai liéu, dung theo quy dinh va chiu trach nhiém trude nha truong
vé cac ndi dung giang day, quan ly hoc sinh trong cac gio day.

5. Quén ly phong may, vé sinh phong may - Pong chi Nguyén Thi
Dwong 3 :

- Quan ly va chiu trach nhiém vé may moc thiét bi tin hoc, stra chira nho
may moc ...

~ Lau chui, don dep, sip xép...phong may sau khi hoc sinh hoc xong médi

tiét hoc.




6. Thu quy

Lap danh sach thu cac 16p theo thang, quan ly tién mat va chi tra cong
theo bang ké chi tiét hang thang, cho cac doi tugng thuc hién nhiém vy nhu ndi
dung trong ké hoach.

7. Ké toan

Lap bang ké chi cac khoan trén dugc quyét theo thang (Tinh theo sO tiét
thue hoc cua hoc sinh); C6 trach nhiém kiém tra tinh hop phap cua hé thong
chung tir ké toan.

Piéu 2. Ché do cua can bo, gido vién, nhan vién dugce thuc hién theo quy
dinh tai ké hoach thu chi nam hoc 2023-2024 khi dugc phong GD&DT phé
duyét.

Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky dén hét nam hoc 2023-
2024.

Piéu 3. Cac bd phan, cac thanh vién trong nha truong va cac 6ng (ba) co
tén ghi tai Diéu 1 chiu trach nhiém thi hanh quyét dinh nay./.

Noi nh@n:
- Nhu diéu 1, 3:
- Luu: VT.

Bui Thi Hai Thu




THOT KHOA BIEU DAY HQC TIN HQC NGOAI GIO CHINH KHOA
NAM HOQC 2023-2024
(Kem theo OP 56 458/0P-THNVC ngay 03 thdng 9 nam 2023)
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