PHONG GD&PT TX PONG TRIEU  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH NGUYEN VAN CU Péoc 1ap - Tu do - Hanh phiic
S6: 393/KH-THNVC Mao Khé, ngay 23 thdng 9 nam 2017
KE HOACH

Khai thac, sir dung va van hanh cac phong: Tin hoc, phong hoc thong minh
Phong ngoai ngir va cac phong chirc nang nam hoc 2017-2018

Nguoi ky: Tiéu hoc v A ~ - X « . o N N
Neuyén Van Ci Thyc hién cong van s6 890/PGD&DT ngay 01 thang 9 nam 2017 cua Phong
thngu}./cnvancu@dongtri

euedun Giédo duc va Dao tao Thi xa Bong Tri€u vé vi¢c Tang cuong day hoc trén phong hoc
o quan: Thi xa Pong
Tricu, Tinh Quang Ninh

oo ky: 55092017 thong minh nam hoc 2017-2018;

Cin ctr Cong vin s6 902/PGDDT-CMTH ngay 07 thang 9 nam 2017 cia
Phong GD&PT Pong Triéu Vé viéc hudng dan thyc hién nhiém vu gido duc tiéu
hoc, nam hoc 2017-2018;

Can ctr cong vin sd 975/PGD&PT ngay 21 thang 9 nam 2017 cua Phong Gido
duc va Dao tao thi xa BDong Triéu v/v hudng dan thuc hién nhiém vu CNTT niam hoc
2017-2018;

Can ctr vao nhi€ém vu, ké hoach hoat dong nam hoc 2017-2018 va tinh hinh
thuc té ctia nha truong,

Truong TH Nguyén Vin Cur xay dung ké hoach khai théc, sir dung va véan
hanh céc phong: Tin hoc, phong hoc thong minh, phong ngoai ngit va cdc phong churc
nang nam hoc 2017-2018 cy thé nhu sau:

I. Piic diém tinh hinh nha truong
1. Vé dgi ngii CB-GV:

- Tong s6 CB, GV: 28 Nii: 28;

- Tong sb gido vién: 22;

- Gigo vién tryc tiép tham gia giang day: 22;

- Pang vién: 15 nguoi (chiém 53,6%)

- Boan vién Thanh nién: 16/28 nguoi (chiém 57,1%)

1.1. Nhdn thirc:

- Pa s6 CBGV déu nim viing chi truong cta Pang, thuc hién t6t luat phip caa

nha nudc, quy ché chuyén mon.



- 100% cén b, gido vién trong truong c6 nhan thirc ding dan vé vai tro, vi thé
va trich nhiém cua nha gido truéc yéu cu cua sy nghi¢p dao tao nguén luc con
nguoi.

1.2. Dao tao:

- Trinh d6 chuyén mon: Dat chuan 28/28=100%; 27/28=96,4% trén chuan,
trong do:

+ Dai hoc: 17/28 nguoi (chiém 60,7%)

+ Cao dang: 10/28 ngudi (chiém 35,7 %)

+ Trung cap: 01/28 nguoi (chiém 3,6%)

- Trinh d6 chinh tri: TC: 02; So cép: 13; Trinh d6 quan ly: BPH: 01

Dénh gid chung: 100% céan bd, gido vién déu duoc dao tao chuin va trén
chuan, ddp tng duoc yéu ciu ning cao chit luong gido dyc toan dién.

1.3. Tay nghé:

- Do dugc dao tao co ban nén hau hét gido vién truyén thu duoc kién thic co
ban, phit hop véi dbi tuong hoc sinh.

- Poi ngil tré nhiét tinh, ¢6 ¥ thirc hoc tap ning cao tay nghé.

- Cén bd, gido vién cé y thirc trach nhiém ddi v6i nghé nghiép, vai hoc
sinh.

- Trinh d06 tin hoc:

+ Trinh do B tin hoc van phong: 20/25 d/c = 80%;

+ Trinh d§ A tin hoc van phong: 4/25 d/c = 16 %;

+ Trinh do Cu nhan tin hoc: 1/25 d/c = 4%;

- Trinh do Ngoai ngii:

+ Trinh do A Tiéng Anh: 6/28 d/c =21,4%;

+ Trinh d6 B Tiéng Anh: 18/28 d/c = 64,3%;

+ Trinh do C Tiéng Anh: 2/28 d/c =7,1 %;

+ Trinh do Ct nhan tin hoc: 2/28 d/c = 7,1%;

2. Vé hoc sinh:

Téng s6 16p: 16; Tong s6 hoc sinh: 550

S6 hoc sinh hoc 9-10 buéi/ tuan: 550/ 550 = 100,0%
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3. Co'sé vt chit.

3.1. Thuin lgi:

- Puoc su quan tim cta phong GD-PT thi x4 Pong Triéu, ctia Pang uy, chinh

quyén va cac ban nganh doan thé phudng Mao Khé.

- 100% CB -GV -NV biét sir dung mdy tinh va GV biét thiét ké gido 4n dién tir

va cdc phan mém ho tr¢ giang day.

- CSVC nha trudng tuong dbi day da dé thuc hién co ban nhiém vy CNTT phuc vu

cong tac quan 1y va day hoc, cu thé:

Hién tai nha truong cé 47 mdy tinh (trong dé c6 4 mdy tinh xdch tay), 8 may

in va 1 mdy phd to6 va 11 mdy chiéu (9 mdy chiéu lip c6 dinh tai cdc phong hoc, 2

mdy di dong), 1 mdy anh k¥ thuat s6, 14 phong chiéu cb dinh, 01 phong chiéu di

dong, 3 bang tuong tac, 01 buc giang thong minh va 13 mdy tinh bang.

Phong mdy tinh phuc vu cho hoc tip cua hoc sinh gém 33 mdy tinh;

Truong da nbi mang Internet cho 47 mdy tinh;




Puong truyén Internet: 01 Mang cdp quang FTTH ctia Mega VNN; mang wifi
phu séng toan truong va 1 DCOM 3G;

S6 mdy tinh ctia CB - GV- NV tai nha riéng 12 25 mdy (25 mdy duoc ndi mang
Internet);

+ C4c thiét bi khac gém cassette, VCD, DVD kem theo;

+ Hé thong mdy tinh cia BGH, T6 CM, Hanh chinh va cdc bo phan khic déu
¢6 ndi mang internet;

+ C6 website voi tén mién: dongtrieu.edu.vn;

- Doi ngtt GV tré, nhiét huyét trong cong tic day hoc; co tinh than ham hoc
hoi.

3.2. Khé khan:

- Mang Internet d6i khi chua sua chira kip thoi khi gép su cd;

- Mot s6 GV con ling ting khi xir 1y céc tinh hudng trong cdc tiét day ung
dung CNTT.

- Mt s6 mdy tinh,mdy chiéu da cii chét luong giam, thudng xuyén 15i nén hiéu
qua str dung con han ché.

- Mot ) hoc sinh y thitc hoc tap chua cao.

-S6 hoc sinh /1 may nhiéu nén cdc em duoc thuc hanh ft.

I1. Khai thac, sir dung va van hanh:
1. Phong tin hoc:

1.1. Pdnh gid thuc trang dé xdc dinh muc dich sit dung cia ting phong Tin
hoc, bo sung thiét bi phut hop diéu kién tung don vi; hoan thién lcfp dat, 16i wu hda tdc
dung cua trang thiét bi hién co.

- Nha truong tham muu cho UBND phuong, Hoi phu huynh va ngudn tiét kiém
ciia don vi dé mua thiét bi phong hoc, dam bao dé phong Tin hoc c6 tbi thiéu mdy
cho hoc sinh hoc. Ngoai ra, mdy x4ch tay phuc vu day hoc sé bd sung vao phuc vu
viéc day hoc cua gido vién.

- Béanh gia thuc trang, phan loai dé c6 co so chi dao linh hoat: Ty ddnh gia diéu
kién du dya trén nhitng dinh huéng nhiém vu ng dung CNTT va ddp Ung viéc day

hoc tu chon Tin hoc thong qua van ban chi dao, bang thu thap $6 lidu:
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+ Du kién khdi nao s& hoc tu chon tin hoc(Tu khdi 3- khdi 5):......... - s s binh
quan /16p:.....ccceeueeeen.

Trén co s& do, nha trrong khai thac phong Tin hoc phai linh hoat:

+ Coi day la phong hoc bd mon khi thyc hién day mén ty chon Tin hoc

+ Coi day nhu 1a mét phong hoc, phong chure nang khi khai thac phuc vu cic cong
viéc khic nhu bdi dudng d6i ngii, bdi dudng hoc sinh, 6n tip giai todn qua mang,
tiéng Anh qua mang, cong tic quan 1y chat luong,...

- Chi dao hoan thién 1ap dit, toi wu thiét bi hién c6 dam bao theo chuan chung do
Phong GD&DPT dua ra trén co s& van ban chi dao CNTT cua B GDPT va S&
GDDT:

- Théng nhat mau, ddu myc hd so quan 1y phong Tin hoc: Thoi khéa biéu, Bang
noi quy, Nhat ki phong Tin hoc, (KHBH cua gido vién);

1.2. Xa héi héa dé bé sung thiét bi va tao nguon kinh phi duy tri, bdo dwdng
mdy tinh phong tin hoc:

pé phong Tin hoc ludn san sang hoat dong, bdo vé thiét bi dién t hién c6 gidm
thiéu hu hong "lan truyén" do khong thuong xuyén st dung, do 4am mdc, tham chi
hong thém do dé 1au khong sira chita, bao dudng. Do d6, viéc bao tri phai dugc dam
bao thuong xuyén.

- Hop Hoi phu huynh, bdo cédo tinh hinh hoc tap cua hoc sinh, nhitng két qua
tich cuc ctia hoc Tin hoc.

- Trinh bay dac thu cda viéc duy tri, bao tri thiét bi Tin hoc, dy todn kinh phi
bao tri trong ndm hoc ddi véi phong Tin hoc, nguén da co, con thiéu; ké hoach bd
sung hang nam;

- St dung phong Tin hoc nhu mdt phong churc nang, phuc vu 6n tap, phu dao
cho hoc sinh cdc mdn hoc: Olympic tiéng Anh, Violympic Toan, Tin hoc ..., str dung
mao céac 16p boi dudng nghiép vu cho gido vién vé ung dung CNTT vao day hoc, soan

va day gido én trinh chiéu, gido 4n dién tu, tra tim tai liu day hoc trén Internet, nhap



két qua, khai thic bdo cdo danh gia Xép loai hoc sinh hang ky, hang nam;

- Van dong su hd tro tir phu huynh hoc sinh ¢6 con em dugc hoc Tin hoc;

- Xin hd tro tr phu huynh ddi véi nhitng hoc sinh tham gia hoc, 6n tap du thi
céc ky thi.

- Trich tir ngudn kinh phi tu stta co s& vat chat, ngudn kinh phi déng gép cua
gido vién hodc nghiép vu dé hd tro cong tac bao tri dinh ky thiét bi phong Tin hoc.

1.3. Khai thdc phong mdy vao gidi quyét cdc nhiém vu chuyén méon; hé tro
ndng cao nang luc doi ngi; tao dong luc thi dua sdng tao trong quan ly, khai thdc
phong Tin hoc, thiét bi Tin hoc.

- Thyc hién t6 chie day hoc ty chon Tin hoc cho hoc sinh tir khéi 3-5 (dai tra
hoic theo khéi) bat dau thuc hién tir ngay 11 thing 9 nam 2018:

+ Viéc day hoc tu chon Tin hoc dugc thuc hi¢n theo chuong trinh quy dinh cua
Bd Gido duc & Pao tao va khai thac hiéu qua phong Tin hoc vao hoat dong day hoc,
bdi dudng hoc sinh.

+ Truong khuyén khich hoc sinh dy thi Tin hoc khong chuyén cap thi xi.
Chuong trinh, dé cuong thi HSG Tin hoc khéng chuyén s& dugc Gido vién day hop
ddng tin hoc ctia nha trudng cung cap day d cho HS du thi.

+ T chitc cho Hoc sinh duy thi Violympic nham tao thém mot noi dung trong
day hoc Todn va Tin hoc, Tiéng Anh, Trang Nguyén Tiéng Viét, Giao thong thong
minh.... Lya chon hoc sinh, cir gido vién Todn, Tin, Tiéng Anh, Tiéng Viét... c6 ning
luc 6n luyén dé tham du ki thi céc cap.

- CBQL - GV- NV ung dung CNTT trong c4c bdo cdo voi Ban Gidm hi¢u véi
Phong GD&PT: biéu miu bdo céo, trao ddi chuyén mén thong qua hop thu cd nhan
hoic hop thu ding chung dé xdy dung théi quen cho gido vién khai thdc mdy tinh
trong phong Tin hoc dé trao nhan tai liéu.

- Trudng sép xép lich dé gido vién chu dong vao phong Tin hoc hoac tai cic
budi sinh hoat chuyén moén déng loat nhap két qua hoc tap cua hoc sinh vao phﬁn mém
dam bao kip thoi, ding tién do dé gido vién tich cuc sir dung mdy tinh trén phong Tin

hoc dé tu hoc, hoan thanh céc yéu cau nhiém vu.



1.4. Pao tao, béi dudng ddi ngii gido vién, nhan vién:

- Chuyén médn, GV tin hoc tiép tuc boi dudng kién thirc Tin hoc cho cén bd
gido vién nha truong dé nang cao kién thirc, ki ning sir dung mdy tinh, quan 1y khai
thac phong Tin hoc vé kién thirc béo tri cin ban phong mdy, khai thac phong Tin hoc
vao day hoc sinh giai todn qua mang, hoc va thi tiéng Anh qua mang, léy tai licu,
soan day gido 4n trinh chiéu Power Point; thuc hién viéc td chirc nhap diém vao ph?ln
mém quan 1y, 1ap bdo cdo chuyén mon, bdo cdo quan 1y tur phan mém.

- Phdi hop voi chuyén mdn chi dao thi Gido vién gioi cip trudng, cép thi x4,
hoi thi tin hoc tré dé gido vién ty bdi dudng kién thirc tin hoc.

1.5. T6 chitrc cdc héi thi phdt huy vai tro ciia phong tin hoc, thiét bi tin hoc,
mon Tin hoc:

- Huéng dan, khuyén khich, dong vién hoc sinh céc khéi tir 16p 1 dén 16p 5
tham gia c4c cudc thi trén mang Internet. Cy thé:

Giai toan bang Tiéng Viét qua mang Internet;

Giai toan bang Tiéng Anh qua mang Internet;

Giai Olympic Tiéng Anh qua mang;

Thi Tin hoc tré cic cap to chirc.

Mdi gido vién soan 01 gido 4n ELeanning/1 hoc ki, ghi vao dia CD, ndp vé
truong dé cham, danh gia thi dua cong tic tmg dung CNTT trong day hoc.

1.6. Kiém tra ddnh gid hiéu qua khai thdc phong Tin hoc:

Pua tiéu chi ddnh gia thi dua d6i véi CBQL, gido vién, nhan vién vé linh vuc
két qua tmg dung CNTT trong quan Iy chit luong va day hoc;

T6 chirc cho hoc sinh hoc tin hoc ngoai gior chinh khéa ngay tir ddu nim hoc
bat dau tir thang 9 ndm 2017 (hoc sinh tir khdi 3 dén khéi 5).;

Giao cho ddng chi Nguyén Thi Duong phu traich CNTT nha truong hang tuan
thudng xuyén kiém tra cdc thiét bj cong nghé thong tin, 1én ké hoach bao dudng lau
chiii mdy tinh, quét vi rit cho mdy tinh dinh ky 1 tudn mot lan;

C6 ndi quy phong may duogc treo trudc cua phong vi tinh, gido vién day Tin

hoc y/c hoc sinh hoc thudc ndi quy phong mdy va thuc hién ding ndi quy da dé ra;



Hudng dan gido vién sir dung phong tin hoc dé day hoc, hd tro td chire thi céc
giai thi nhu: Violympic Toén, Violympic todn bang tiéng Anh trén mang, IOE trén
mang, giao thong thdng minh, Trang nguyén Tiéng Viét. ..

2. Phong hoc thong minh, phong ngoai ngir:

2.1. Boi dudng, ndng cao nhdn thirc tam quan trong ciia viéc img dung phong
hoc thong minh, phong ngoai ngir trong giang day:

- Nha truong t6 chirc cdc budi thao luan, toa ddm vé wu diém cia phong hoc
thong minh va phong hoc ngoai ngfr;

- Tuyén truyén t6i gido vién, hoc sinh, phu huynh vé nhitng thé manh cia
phong hoc thong minh, phong hoc ngoai ngit trong giang day cdc mon hoc nhat 1a
mon Tiéng Anh;

2.2. Boi dudng kj nang sir dung phong hoc thong minh, phong hoc tiéng Anh
cho tdp thé cdn bé, gido vién:

- T4p huan 2 1an/ nim dé tit ca gido vién hiéu o tinh nang va cich véan hanh,
str dung cdc thiét bi & phong hoc thong minh va Gido vién Tiéng Anh véi phong hoc
Ngoai ngi:

*Bang twong tdc thong minh la gi?

Bang twong tic thong minh 12 mot thiét bi hd trg day hoc méi xuat hién vai
nim gan day, c6 nhiéu tic dung gitdp gido vién thuc hanh giang day nham nang cao
hiéu qua gio day, hoc sinh hiing thu hoc tap.

Véi biit dién tir, nguoi ding c6 thé truc tiép kiém soét cdc tng dung tir bang
trang, viét, v&, chinh sira, chi thich. Nguoi ding c6 thé thudng thic cdc chic ning
khac nhu chyup anh man hinh, ghi man hinh, nhan dang chir viét, nhap van ban, phat
lai, lién két web va céc cudc hop ttr xa...

Mait bang dugc st dung nhu mdt giao di¢n mdy tinh hién dai. Hinh anh va chir
viét duge Iuu vao mdy tinh va dugc chia sé nhu nhiing dit liéu dién tir thong thuong -
mot file trong mdy tinh. Ngoai ra con hd trg gido vién thuan tién soan thao gido 4n

phuc vu cho cong tac giang day.



Khong chi ¢6 vay, su thong minh ctia bang twong tic gidp d6i mau bit viét, d6i mau
nét bt dam nhat khiac nhau. C6 kha nang chup anh desktop nhu mdt tép tin va luu
vao mdy tinh, ciing c¢6 kha ning d6i phong nén cia desktop sang bang tring dé viét.

Nhiing tién ich cua bang twong tdc thong minh

Tao moi treong tuong tic toan dién; thu hut sy tp trung chu y, tham gia cua
tat ca hoc sinh, kich hoat kha ning tu duy, sdng tao cta hoc sinh; tao bai giang phi
hop v6i nhu ciu caa hoc sinh; gidp hoc sinh ¢6 thé d& dang hinh dung va c6 khéi
niém chinh xac vé cdc hinh anh, sur vat, am thanh; khuyén khich hoc sinh xay dung
cac khai niém thong qua thuc hién va thir nghiém; tao bai hoc vui nhon; ning cao
nang lyc cua hoc sinh va chuyén mon cua gido vién. Ngoai ra con c6 thu vién tai liu
Vol déy du cong cu ho trg gido vién soan gido 4n mot cich dé dang, nhanh chéng,
hi¢u qua...

Cdc chirc nang cua bang twong tdc thong minh

Céc tai liéu duoc chiéu 1én bang tuong tic thong minh dé trinh dién khi mdy
chiéu dugc két ndi voi mdy tinh. Gido vién c6 thé viét hodc vé trén bang tuong tic
bang tay. Dic biét bang c6 chirc ning cam tng da diém (hai ngudi c6 thé twong tic
trén bang ciing ltic). Bén canh d6 1a chirc ning phéng to, thu nho nho tinh ning hién
thi zoom to, zoom nho. Ngoai ra, ¢6 thé truy cap vao Google truc tiép tir phan mém
tich hop cua bang twong tac.

Ngudi st dung bang tuong tac thong minh ciing ¢ thé thao tic thodt tmg dung
hay tr¢ lai cdc thao tdc dang diing mot cdch dé dang. Trén man hinh bang tuong tac 1a
cdc phim néng ma nguoi dung c¢6 thé st dung cdc phim néng nay dé viét, ding but
mau v&, chén hinh khéi, cic ky tu dic biét... Riéng trong gido duc, gido vién d& dang
cheén cic sdch dién tir vio phan mém ciia bang tuwong tic dé giang day.

Bén canh d6, ngudi ding dé& dang sao chép, luu cdc thao tdc, ghi 4m phan
thuyét trinh, giang day va sau d6 phat lai théng qua phan mém danh riéng cho bang.
Chtrc nang chinh stra: Chinh stra mot dbi teong nhu sao chup, x06a, di chuyén. C6 thé
str dung but da viét thuong dé thao tic trén bang. Cheén files FLASH, PPT, WORD,
Video va céc tap tin. Chirc nang phéng to viing hinh anh duoc trinh chiéu, chirc ning

che nhitng hinh anh dugc chiu trén bang va mé dan ting phan, chirc nang chiéu sang



viing can nhan manh, chic ning ghi lai cic thao téc trong qud trinh sir dung bang,
chtrc ndng thu nho thanh cong cu trén man hinh may tinh theo kich c& khac nhau.
Ngoai ra cdn ¢6 cic chirc nang khéc 1a tdy, x6a mot phan hodc tat ca, hay bo thao tic
hodc khoi phuc lai thao tdc, hién thi ban phim dé dénh chit...

Vi nhitng tinh ndng hi¢n dai, bang tuong tic thong minh dugc ung dung rong rai
trong gido duc. Thong qua may chiéu, bang twong tic gitip gido vién doi mdi phuong
phdp giang day truyén thong bang céc céch chia sé y kién, thong tin trinh chiéu, thém
tai liéu v6i ddng nghiép théng qua internet. Bién bang trang thanh bang tuong tic
rong, lam viéc s6 hoéa. St dung Kkét hgp am thanh, hinh anh, mau séc, nhting doan
phim d¢ thiét ké bai giang gdy himg thd va 1ong say mé hoc tip cta hoc sinh. Luu lai
nhirg bai giang trén bang vao mdy tinh sau dé ¢6 thé in ra, luu lai server, giri 1én
trang web, email hodc cit ddn vao cdc Gmg dung khic.. ..

* Mdy chiéu:

Tir mdy chiéu xa, mdy chiéu gan.... phit hop cho ting khong gian va muc dich
stt dung khd nhau va cho mau sic dep, trung thuc; Cong két nbi day du, da dang,
trinh chiéu thong minh; Tinh ning trén mdy ddy du, tit nhanh khong gidy, ...Giao
dién than thién, ngdn ngir phong phi (Tiéng Viét, Tiéng Anh...)

* M4y tinh dé ban:

Mot thiét bi khong thé thiéu trong hé thong phong hoc twong tic thong minh c6 chiic
ning tap trung toan bd dir lidu giang day thong qua cdc thiét bi bang tuwong tic, may
chiéu... @ mang dén cho hoc sinh cdc nodi dung can truyén dat, giang day trong 16p
hoc.
* Hé thong 4m thanh:

Trong 16p hoc twong téc, s& khong bao gid ¢6 su tinh lang. Lang nghe 12 mot diéu hét
stic quan trong, va kha ning truyén dat sao cho giong néi khong bi 1an vio trong
tiéng On ciing mang mot yéu té thiét yéu khong kém. Hé thong 4m thanh 1a mot cong
cu gitp cho ca thay 1an trd dit ngdi ¢ du ciing c6 thé nghe rd duge cic bai hoc sinh
dong trén bang.

- Tich hop sian Amply

- Tich hop bd thu microphone khong giy.



- Kha niang tu tat trong 3 phuit.

- Hiéu (g am thanh trung thyc c6 thé diéu chinh.

2.3. Bong vién, khuyén khich gido vién tich cuc vmg dung phong hoc thong
minh trong day hoc:

Truong khuyén khich gido vién ding ky cic tiét day va bo phan chuyén mén
ctia nha trudong sip xép lich day dé tat cic gido vién trong truong, tit ca céc 16p déu
dugc day va hoc tai phong hoc théng minh. M&i gido vién day it nhét 1a 1/3 s tiét
hoc cua cac mon.

3. Cac phong chirc nang:

3.1. Gido vién phu trach phong b mon két hop véi Ban Gidm hiéu lén thoi
khéa biéu hoat dong trén phong, dam bdo:

- Khéng c6 tiét hoc tring nhau.

- Cing khéi xép cling mot ngay.

- C6 tiét tréng dé gido vién day con chuéan bj d6 dung va thiét bi thyc hanh.

3.2. Gido vién phu trdch phong bé mon can chudn bi:

- Thyc hi¢n ding quy ché. C6 du cdc loai s6 séach:

+ Ké hoach day hoc phong bo mon.

+ Dang ki giang day phong b mon.

+ S6 dau bai phong bd mon.

+ S6 theo doi mugn trd thiét bi.

+ S0 theo doi tai san, cap nhat nhitng thiét bi hu hong.

- Céc s0 lap ding muc, ding quy dinh.

- Thuong xuyén lau chii céc thiét bi, sdp xép gon gang ngin nap.

- Kiém ké d6 dung sau nam hoc.

3.3. Noi quy phong hoc bo mon:

Gido vién truc tiép day trén phong bd mon can thuc hién cong viéc sau:

- Nhic nhé va quy dinh v&i hoc sinh phai thuc hién ding ndi quy phong hoc.

- Chia nhém hoc sinh phtt hgp ddm bdo em nao cling dugc thuc hanh, dugc

quan sat thi nghiém; quy dinh moi nhém phai c6 nhém trudng chiu trach nhiém nhan



va giao tra thiét bi d6 dung, diéu hanh hoat dong nhém. Trong cdc nhém cé du dbi
tuong hoc sinh: gidi, khé, trung binh, yéu.

- Quan 1f hoc sinh nghiém tic dé cdc em c6 gid hoc hiéu qua, phét huy tinh
chu dong, sdng tao cua hoc sinh.

- Thuong xuyén cp nhat vao so tai san nhirng thiét bi hu hong trong qud trinh
thuc hanh.

- V¢ sinh phong hoc thuong xuyén: sau mooic budi thuc hanh yéu clu hoc sinh
vé sinh, tu stra, sap xép thiét bi phong bd mon.

III. T6 chirc thyc hién

1. Ban Giam hiéu:

- X4y dung ké hoach tng dung CNTT trong nha trudng ndm hoc 2017-2018;

- Chi dao CB, GV, NV céc doan thé trong nha trudng trién khai thuc hién ké
hoach tmg dung CNTT nam hoc 2017 - 2018; Ung dung céng nghé thong tin 13 mot
trong nhitng ndi dung dé 1am cin c&r xét chuan nghé nghiép gido vién tiéu hoc va xét
danh hiéu Lao dong tién tién, Chién s¥ thi dua co s0...

- T6 chirc qudn triét cdc van ban quy pham phép luat vé CNTT t6i 100% cdn
bo, gido vién, nhanvién trong nha truong.

- Lam tét cong tdc tuyén truyén, hudng dan dé cn bo, gido vién, nhan vién
va hoc sinh khai théc, st dung, dong gbp tai nguyén trén cac website cia Truong,
Phong, So.

- Ung dung c6 hi€u qua céic phén mém hd tro hoat dong quan 1y, gidng day va
hoc tap ctua nha truong theo chi dao cua Phong GD&DT.

- Quén triét toi 100% gido vién vé dinh hudéng tng dung CNTT trong hoat
dong giang day. Str dung phan mém soan giang Master Elearning.

-Lam tbt cong tic bdi dudng, tu boi dudng k¥ ning tmg dung CNTT cho
cén bg quan 1y, gido vién, nhan vién.

- Pau tu hé thong mdy tinh, mdy chiéu, mdy in, hé thong mang va céc thiét bi
CNTT khac theo hudng thiét thuc, hiéu qua.

2. Doi voi gido vién, nhan vién:



Thuyc hién nghiém tic chuong trinh Ung dung CNTT trong giang day. Gido
vién, nhan vién st dyng tot hom thu dién tr Gmail, Gido vién ting cudng hoc hoi
kinh nghiém thiét ké bai giang trén phin mém Master Elearning.

- T6 chirc théo luan trong t6, nhém chuyén mén dé cé giai phdp ing dung
hiéu qua CNTT vao cac hoat dong giang day, gido duc.

- GV tin hoc hudng dan, gidp d& dong nghiép trong viéc soan giang bai giang
trinh chiéu va str dung thiét bi CNTT va 16p hoc thong minh, tdp huin st dung cic
phan mém theo quy dinh.

- Ty bdi dudng nang cao kha nang thuc hanh vé tin hoc, k¥ nang tmg dung day
hoc trong phong hoc thong minh...

Trén day 1a ké hoach khai thic, sir dung va van hanh cic phong: Tin hoc,
phong hoc thong minh, phong ngoai ngtt va cidc phong chirc ndng nam hoc 2017-
2018 cua trudng Tiéu hoc Nguyén Vin Cir. Trong qué trinh thyc hién, néu c¢6 van dé

kho khan, vudng mac can bdo cédo kip thoi vé BGH dé c6 thé dugc stra doi, bo sung

cho phu hop./.

Noi nhin: DUYET KE HOACH XAY DUNG KE HOACH
- BGH (b/c); - 2 ~ 1z

- Céc t6 CM; HIEU Tlf}ffyjy? Neuyén (Dd 1)

- Luu: VT. e
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7 Co quan: Thi x Dong Triéu,
I Tinh Quang Ninh
Chure vu: Hi¢u truong
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