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KE HOACH

Thue hién nhiém vu CNTT nim hoc 2017-2018

A4 Cin cir ké hoach s6 720/KH-PGD&DT ngay 12/7/2017 cia phong Gido duc va

Neoikgrianee Do tao thi xa Dong Tri€u ke hoach boéi dudng thuong xuyén cho gido vién, cdn bd

T envancu@aongei AN 1y cdp Ti€u hoc thi xa Bong Triéu ndm hoc 2017-2018;

goﬁTEhQZNgh Thuc hién cong vin sb 890/PGD&DT ngay 01 thang 9 nam 2017 cua Phong

Thoigianky: 28092017 (3130 duc va Pao tao Thi xa Bong Tri€u vé vi¢c Tang cudong day hoc trén phong hoc
thong minh ndm hoc 2017-2018;

Cin ctr Cong vin s6 902/PGDDT-CMTH ngay 07 thang 9 nim 2017 cia
Phong GD&PT Pong Triéu Vé viéc hudng dan thuc hién nhiém vu gido duc tiéu
hoc, ndm hoc 2017-2018;

Can clr cong van sb 975/PGD&PT ngay 21/9/2017 caa Phong Gido duc va
Dao tao thi xa Pong Triéu V/v hudéng dan thuc hién nhiém vu CNTT nam hoc 2017-
2018;

Truong TH Nguyén Vian Cir xdy dung Ké hoach thyc hién nhiém vu CNTT niam
hoc 2017-2018 nhu sau:
I. Pic diém tinh hinh nha truong
1. Vé dgi ngii CB-GV:

- Tong s6 CB - GV - NV: 28 (trong d6 c¢6 2 gido vién hop dong thoi han 1 nam,
6 gido vién hop dong thoi vu).

Bién ché Hop dong
Tong | ng | Tone |
SO SO
Tong so can bd, gido vién, nhan
vién 28 28 20 20 8
1.Gido vién
So gido vién chia theo chudn dao
tao 21 21 13 13 8 8
Chia ra: - Trén chuin 21 21 13 13 8 8
So gido vién chia theo trinh dp
dao tao 21 21 13 13 8 8
- Cao dang 9 9 1 1 7 7
- Pai hoc 13 13 12 12 1 1
So gido vién theo mén day 21 21 13 13 8 8
Chia ra: - Thé duc 1 1 1 1
- Am nhac 1 1 1 1
- My thuat 1 1 1 1
- Tiéng Anh 2 2 2 2
- Con lai 16 16 8 8 8
2 Sé gido vién chuyén trdch dpi 1 1 1 1
So gido vién chia theo chudn dao 1 1 1 1




tao
Chia ra: - Trén chuan 1 1 1 1
3 Cdn bg qudn ly
Tong sé 2 2 2 2
Chia ra: - Hiu trudng 1 1 1 1
- Pho hiéu trudng 1 1 1 1
Trinh do dao tao (Hiéu truong) 1 1 1 1
- Pai hoc 1 1 1 1
Trinh d¢ dao tao (Pho Hiéu
truong) 1 1 1 1
- Pai hoc 1 1 1 1
4.4 Nhan vién
Tong so 4 4 4 4
Chia ra: - Van phong (K¢ toan,
van thu, thu quy, hanh chinh) 3 3
- Thu vién 1 1 1 1

- Trinh d6 chuyén mon: Pat chuén 28/28=100%; 27/28=96,4% trén chuén, trong do:
+ Dai hoc: 17/28 nguoi (chiém 60,7%)
+ Cao dang: 10/28 ngudi (chiém 35,7 %)
+ Trung cap: 01/28 nguoi (chiém 3,6%)
- Trinh d0 tin hoc:
- 23/28 d/c = 82,1% c6 trinh dJ B tin hoc van phong;
- 04/28 d/c = 14,3 % c6 trinh dd A tin hoc
-01/28 d/c = 3,6% c6 trinh d0 Pai hoc ctr nhan CNTT;
2. Co'sé vt chit.

C6 céc loai mdy van phong, mdy phuc vu cong tic giang day va hoc tap nha
truong méi dugc PGD&DPT cip bod sung 20 mdy tinh dé ban tong s mdy tinh 1a 46
(trong d6 phong tin hoc cho hoc sinh ¢6 33 mdy; s6 mdy tinh phuc vu cong tic quan
1y va giang day, hop truc tuyen 10 may tinh dé ban va 4 mdy xach tay); mdy chiéu:
11 (trong d6 c¢6 09 may chiéu dugc lip ¢ dinh tai cdc phong hoc, 02 mdy chiéu di
dong), phong chiéu ¢ dinh 14; phong chiéu di dong: 01; bang twong tic: 02; mdy in:
08; may photo: 01; buc giang théng minh: 01; mdy tinh bang: 13; may anh k¥ thuat
s0: 01; webcome: 02...) cic may tinh déu dugc két nbi Internet va c6 hé thong wifi
phu séng toan truong dép Gmg nhu cau sir dung.

S6 mdy tinh ctia CB - GV- NV tai nha riéng 12 28 mdy (28 mdy duoc ndi mang
Internet).

II. Cac nhiém vu trong tam

Nang cao nhan thuc, trach nhiém dén toan thé can bd, gido vién, nhan vién
trong nha truong vé vai trd, vi tri cia CNTT trong nha trudng dé thyc hién 6 nhiém
vu trong tam:

1. PAy manh tng dung CNTT trong quin Iy, chi dao, diéu hanh va
trién khai Chinh phi dién tir:

1.1. Nhiém vu:

* Tiép tuc st dung c6 hiu qua hé théng hop qua mang tai dia chi



http://hop.moet.edu.vn/pgddongtrieu ; ting cuong st dung s6 dién tr, van ban dién tu.

* Trién khai cdc dich vu cong truc tuyén: Thudng xuyén cong khai trén trang
thong tin dién tir ctia truong cdc tha tuc hanh chinh: ding tai tit ca cdc tha tuc hanh
chinh (cdc budc thuc hién, mau don ...) 1én trang thong tin dién tu (website) dé phu
huynh hoc sinh tra ctru, tim hiéu va terc hién; Cung cap rmen phi thong bio két qua
hoc tap ren luyén cua hoc sinh qua tin nhin SMS, email, s6 lién lac dién tu...; Cong
khai thong tin cua nha truong theo thong tu 09/2009/TT-BGD DT ngay 7/5/2009
trén trang Cong thong tin cua nha truong http:/thnguyenvancu.dongtrieu.edu.vn,
phong hoi déng, céc cudc hop phu huynh hoc sinh...

* Pay manh Gng dung CNTT trong cong tic diéu hanh va quan 1y hanh chinh
trong trudng hoc, cy thé:

Str dung, khai thic c6 hiéu qua céc chiic ning ho tro ~cong tac quan ly: cong
thong tin dién tir cua nganh, cta nha truong; Tiép tuc cung cb va ting cuong sir dung
hé thong thu dién tr e-mail theo tén mién @dongtrieu.edu.vn; @moet.edu.vn dé
phuc vu viéc trao ddi thong tin. Duy tri viéc quan 11, chi dao, cung cép thong tin,
van ban qua hé thdng e-mail cta cdn bo, gido vién, nhan vién trong toan trudng
nhu nhirng nam qua.

Tiép tuc trién khai thuc hién hiéu qua thiét thuc Dé 4n soan, duyet gido an
online qua hé¢ thong http://e-learning.dongtrieu.edu.vn; Sir dung cdc phian mém quan
1y tai chinh, tai san MISA; quan 1y nhan sy (PMIS, ePMIS), quan 1y truong hoc, sap
xép thoi khéa biéu, quan 1y diém, tinh khiu phan “bita an hoc duong” trén trang
http://buaanhocduong.com.vn/ .

* Tiép tyc trién khai tuyén truyén vé Chinh quyén dién ttr, Trung tim hanh
chinh cong theo hudng dan cua cic cép; thuc hién hiéu qua hé théng bdo cao truc
tuyén; str dung lien théng van ban dién tir, chir ky s6 trén méi truong mang; nghiém
tdc trién khai va thyc hién cong tac cai cach hanh chinh theo chu dé nam, st dung
hiéu qua hé théng Lich cong tic http://dongtrieu.edu.vn/lich-cong-tac/-
/CAL/51800/truong-th-nguyen-van-cu.html; ting cuong st dung hé théng luu thong,
phét hanh van ban dién tir ndi bo.

* Tiép tuc trién khai c6 hiéu qua cdc hé thong théng tin dung chung toan
nganh:

- Hé thdng thong tin quan 1y phd cdp va chéng mi chir-duge Bo Gido dyc va
Pao tao cung cap tai dia chi http:/pcgd.moet.gov.vn

- Tiép tuc thyc hién théng ké s6 lidu quan 1y gido duc trén hé thdng truc tuyén
http://thongke.smas.edu.vn

- Phan mém théng ké chat luong gido duc tiéu hoc cung cép tai dia chi
http://eqms.eos.edu.vn;

- Phan mém quan 1y online ePMIS;

Tiép tuc st dung hé théng phan mém truc tuyén da duoc cung cip (da duoc
tich hgp cu thé trén Trung tam Thong tin thu vién dién tir cia nganh):

+ Bué6c dau trién khai hé théng quan ly thong tin kiém dinh chat luong tai dia
chi http://qa.eos.edu.vn

+Phan mém quan 1y Pao tao tai dia chi:
http://dongtrieu.eos.edu.vn/controls/ads.php quan 1y CB-GV-NV, muon tra thiét b
thu vién.




- Phian mém hd tro sép xép thoi khéa biéu duge tai vé mién phi tai dia chi
http://edu.net.vn;

* Khai thac cdc website gido duc

Thuong xuyén huéng dan, phd bién cho cdn bo, gido vién, hoc sinh khai
thic, su dung thong tin trén hé théng website cua B theo dia chi:
http://moet.gov.vn; cua tinh theo dia chi: http://quangninh.edu.vn va cua Phong theo
dia chi: http://dongtrieu.edu.vn; http://lichsu.dogntrieu.edu.vn; http://e-
learning.dongtrieu.edu.vn; http://dongtrieu.edu.vn/lich-cong-tac

Tiép tuc dau tu website thnguyenvancu.dongtrieu.edu.vn ciia nha truong vé ca
hinh thirc 1an noi dung. Khuyén khich can b9, gido vién, nhan vién dua bai, tu liéu,
cic nodi dung can cong khai 1én website ctia nha truong.

Mot s6 dia chi tham khao khdc nhu:

- http://vanban.moet.gov.vn: Co s& dit li¢u van ban quy pham phap luat va
van ban diéu hanh quéan 1y gido duc.

- http://cchc.moet.gov.vn: Cé4c thu tuc hanh chinh ctia nganh gido duc (bao
gdm cdc thu tuc & cap B9, cap So).

- http://edu.net.vn Nguén tai nguyén gido duc, hoc li¢u dién tur.

- http://e-ict.gov.vn dé cap nhat thong tin, tai nguyén lien quan dé trién khai
ung dung CNTT.

1.2. Chi tiéu:

100% céc budi hop truc tuyén st dung phong hop tric tuyén cé hiéu qua;

50% phu huynh hoc sinh st dung dich vu xét tuyén hoc sinh dau cép;

100% CB- GV- NV dugc nghe tuyén truyén va sir dung chinh quyén dién tir va
Trung tam hanh chinh cong;

100% CB- GV- NV truy cap Tin tirc trén cong théng tin Phong Gido duc va
Dao tao thi xa Pong Triéu, S& Gido duc va Pao tao Quang Ninh, B6 Gido duc va bao
tao

1.3. Cdc bién phdp thuc hién:

- Nha truong cap nhat, bo sung, trién khai phan mém quan 1y van ban va diéu
hanh. Té chitc CB- GV- NV di tham quan, hoc tap kinh nghiém tai cic truong thuc
hién t6t viéc ung dung CNTT & truong ban trong va ngoai thi xa, cic tinh ban...

- Thudng xuyén td chtic dao tao, bdi dudng kién thic vé CNTT cho ddi ngii
cén bg, gido vién, nhan vién trong truong.

-Tang cuong cong tic kiém tra, nim tinh hinh viéc st dung céc dich vu cong
truc tuyén murc d§ 3, muc do 4 cia CB- GV- NV nha truong; ning cao ty 1€ can bd
cong chtrc, vién chirc sir dung thu dién tir trong thyuc hién chirc trdch, nhiém vu.

- Thyc hién céc bién phép nhim ting cuong cong tic dam bao an toan, an ninh
thong tin trong nha truong...

- Tang cuong CSVC thiét bi CNTT.

2. Ung dung CNTT vao d6i méi hinh thirc day hoc, ndi dung, phuong
phép day, hoc va kiém tra danh gia

2.1. Nhiem vu:

—Tiép tuc trién khai thuc hién c6 hiéu qua moO hinh 16p hoc thong minh theo
cong van sd 890/PGD&PT ngay 01 thiang 9 nim 2017 ctia Phong Gido duc va Pao



tao Thi x4 Pong Triéu vé viéc Tang cudong day hoc trén phong hoc thong minh nim
hoc 2017-2018; dy 4n tang cuong tng dung cong ngh¢ thong tin tién tién

- Tiép tuc t6 chirc day hoc mon Tin hoc theo Chuong trinh gido duc pho thong
dbi v6i hoc sinh 16p 3, 4, 5 trén co s¢ ty nguyén ctia cha me hoc sinh va t chirc day
hoc ngoai gio hoc chinh khoa;

* Pay manh hon nita viéc tham gia cudc thi “Thiét ké hd so bai giang e-
Learning” do B¢ Giédo duc va bPao tao.

- Trong cong téc giang day gido vién tiép tuc ting cuong sur dung cdc phan
mém thiét ké bai trinh chiéu, bai giang dién ti: PowerPoint, phan mém An Phat
Elearning, Tri Viét, Vlolet Lecture Marker, Adobe Presenter, phan mém kém theo
bang 1Q-board, pham mém quén 1y 16p hoc thong minh Manager Classroom, phan
mém hoc Tleng Anh..

* Tlep tuc td chuc thuc hién soan, duyét gido an online, khai thac co s¢ lugc
d sdch gido khoa dién tir tai http://e-learning.dongtrieu.edu.vn.

* Ung dung CNTT trong d6i méi phwong phap day va hoc: Pdy manh
viéc ung dung CNTT nham déi méi phuong phdp day va hoc theo huong gido
vién ty tich hop CNTT vao timg mon hoc dé nang cao hiéu qua bai giang, bai trinh
chiéu, két hop voi phan mém mo phong, thi nghi¢p ao va phan mem day hoc; Gido
vién chu dong ty soan va ty chon tai liu va phan mém (mad ngudn mé) dé soan
giang dong thoi trién khai viéc tich hop, 16ng ghép viée sir dung cdc cong cu CNTT
vao qud trinh day hoc cia minh nhim ting cudong hiéu qua day hoc qua céc
phuong tién nghe nhin, kich thich sy sdng tao va doc 1ap suy nghi, tang cuong kha
nang tu hoc, tu tim tdi cua hoc sinh; Gido vién can tich cuc, chu dong tham khao va
st dung cdc phin mém ung dung tich hop vao cdc mdn hoc trén website
http://edu.net.vn/media dé ciing chia sé kinh nghiém, trao ddi hoc tap; Can xé4c dinh
CNTT la cong cu hd tro, nham nang cao chit luong day hoc nén hi€u qua cua né phu
thudc chu yéu vao cich thuc st dung cia gido vién. Do d6 gido vién can can thén
khi sir dung CNTT trong giang day, ding dé xay ra tinh trang phan cam, phan tic
dung.

* Pho bién hudng dan gido vién, hoc sinh trong toan trudng khai thic kho bai
giang cua B0 http://e-learning.moet.edu.vn .

* Tang cuong boi dudng doi ngii vé sir dung hé thong "Truong hoc két nbi".
Dong vién gido vién tham gia sinh hoat chuyén modn qua trang mang thong tin
"Trudng hoc két ndi". Doi méi quan 1y dit lidu trudng Tiéu hoc.

2.2. Chi tiéu:

- 100% gido vién soan gido 4n trén may tinh;

-100% CB - GV duyét - soan gido 4n online;

-100% GV dang ky va thuc hién tiét day tmg dung CNTT, phong hoc théng
Minh: it nhét 2 - 3 bai giang dién ti/thdng;

- 100% tiét day thao giang, chuyén d& c6 ung dung CNTT;

-100% s hoc sinh 16p 3,4,5 duoc hoc Tin hoc thoi lugng 02 tiét/tuan va hoc
sinh khéi 4 va khoi 5 tham gia Tin hoc tré cac cép va dat giai, cu thé:

Hoc sinh dat giai tin hoc tré cap truong tir 15 em

Cap thixa :Pat5-7 em

Cép tinh : Pat 2-5 em




2.3. Cdc bi¢n phdp thuc hién:

- Boi dudng kién thirc, k§ nang vé CNTT cho ddi ngii can bd phu trach linh
vuc CNTT..

- Tlep tuc nang cao trinh do nghiép vu cho CB- GV-NV vé CNTT théng qua
cdc budi tdp hudn cua truong, cdc cap, cdc nganh, tu bdi dudng...;

- Khuyén khich, dong vién, hd tro CB- GV- NV soan- giang gido 4n dién tu,
tng dung phong hoc théng minh cho cdc tiét day.

- M& cdc chuyén dé cép to, cp truong ve ng dung d6i méi phuong phap day
hoc hodc tng dung Phong hoc théng minh hay soan gido 4n e-Learrning...dé gido
vién trao kinh nghiém trong hoat dong day va hoc.

- Xay dung ké hoach vé viéc t6 chirc day mén Tin hoc ngoai gio chinh khoa
cho hoc sinh; théa thuan voi CMHS viéc thu chi mon tin hoc va ké hoach thuc hién
noi dung dé tai: Nang cao chét lwong day Tin hoc, cho hoc sinh 1am quen véi tin hoc
trong nha trudng nam hoc 2017-2018, nang cao chat lwong day mén tin hoc .

- Céap nhat chuong trinh, ndi dung giang day theo huéng mo dun kién thirc
hién dai, thiét thyc vd mém déo. Uu tién dam bao hoc sinh st dung thao céc
phan mém vian phong md ngudén mé quy dinh tai Thong tu sé 08/2010/TT-
BGDDT ngay 01/03/2010 cua Bo truong BO Gido duc va Dao tao: Apache
OpenOffice (AOO thay cho OOO dia chi: http://www.openoffice.org) hodc Libre
Office dia chi http://www.libreoffice.org/download; Trinh duyé¢t web: Co rém +,
Google Chrome, Firefox; Bo g6 tiéng Viét mién phi Unikey...; ting cudng sir dung
hé théng e-mail va khai thiac Internet phuc vu cho hoc tap; Hudéng dan can bo, gido
vién vao trang Web dé cap nhét cdc ndi dung can bdi dudng thuong xuyén cho cdn bd
quan ly, gido vién cdp tiéu hoc nhu: taphuan.moet.gov.vn, tieuhoc.moet.gov.vn,
congnghegiaoduc.vn.

- T6 chirc cdc hoat dong giao Iuu, cdc “san choi” phat trién nang lyc hoc sinh
nham nang cao chét lugng gido duc toan dién cho hoc sinh nhu: khuyén khich hoc
sinh tr nguyén tham gia cdc cudc thi trén internet nhu Violympic, IOE, Trang nguyén
Tiéng Viét, Thuc hién cong vin s6 857/PGD&PT ngay 24/8/2017 vé viéc hudng ting
cudc thi “Tim hiéu phép luat truc tuyén”.

- Nha trudong sé to chirc ddnh gid, xép loai va khen thudng cdc cd nhan cé
thanh tich xudt sic trong viéc tng dung CNTT.

- NoO1 dung tng dung cong nghé thong tin s€ la mot trong nhiing ndi dung dé
lam cdn ctr xét chuan nghé nghiép gido vién tiéu hoc, chuan nghe nghi¢p Hiéu
truong, Phé Hiéu truong va xét danh hiéu Lao dong tién tién, Chién sy thi dua co
SO...

3. Ting cwong diu tw ha tang va thiét bi CNTT

3.1. Nhiém vu:

Tong s6 mdy tinh 12 46 (trong d6 phong tin hoc cho hoc sinh ¢6 33 mdy; sé mdy
tinh phuc vu cong tic quan 1y va giang day, hop truc tuyén: 10 mdy tinh dé ban va 4
may xach tay); may chiéu: 11 (trong d6 c6 09 may chiéu duoc lép ¢ dinh tai cdc
phong hoc, 02 may chiéu di dong), phong chiéu co dinh 14; phong chiéu di dong: 01;
bang tuong tac: 02; mdy in: 08; mdy photo: 01; buc gidng thong minh: 01; mdy tinh
bang: 13; mdy anh k¥ thuat sé: 01; webcome: 02...).




Tiép tuc st dung két ndi Internet bang thong 10ng st dung duong truyén
Internet: cap quang FTTH cua Mega VNN va c6 h¢ thdng wifi _phu song toan truong
dap Gmg nhu ciu sir dung dam bao cdc mdy tinh déu duoc két ndi Internet.

3.2. Chi tiéu:

- 100% cdc phong hoc déu c6 mang Internet, cdc mdy tinh ¢ cdc phong hoc
hodc phong chirc ning, phong tin déu dugc két ndi Internet hoic wifi;

3.3. Cdc bién phdp thuc hién:

- Piu tu co s& vat cht, ha tﬁng mang LAN, thiét bi CNTT: Bé tri nguén kinh
phi thudng xuyén hang nim cho cong tic ing dung CNTT, tham muu véi cap trén,
phong GD&DT dau tu cho mot sb may tinh cho phong hoc tin hoc dam bao s6 lugong
2 hs/may.

- Hang tuan thuong xuyén kiém tra cdc thiét bi cong nghé thong tin, 1én ké
hoach bdo dudng lau chuii may tinh, quét vi rit cho mdy tinh dinh ky 1 tuan mot l1an.

- Cho hoc sinh hoc thudc ndi quy phong may va bang ndi quy phong may duogc
treo trudce cira phong vi tinh.

- PBinh ky kiém tra, bao dudng, bao tri phong mdy.

4. Boi dudng ky ning ing dung CNTT cho gido vién, cin bd quan Iy gido
duc

4. 1. Nhiém vu:

- Xay dung ké hoach boi dudng cho cdn bd, gido vién, nhan vién céc phén
mém, chuong trinh phuc vu cho cong tic quan 1y va giang day.

- Tap huén, nang cao ning luc ing dung CNTT dédp tng chuan k¥ ning sir dung
CNTT quy dinh tai Thong tu s6 03/2014/BTTTT ngay 11/3/2014 cta B Thong tin
va Truyén thong; K§ nang dam bao an toan, an ninh thong tin; Ky nang khai thac sur
dung c6 hiéu qua cdc phan mém quan 1y trong nha trudng:

+Ky nang su dyng phong hoc thong minh, soan duyét gido an online, phan mém
trinh chiéu, phin mém hd tro soan bai giang tuong tic, Office 365, phan mém day
hoc dé d6i méi nodi dung, phuong phdp day hoc trén 16p hoc.

+ Ky nang xay dung bai giang e-Learning, xdy dung sich gido khoa di¢n tu;
khai théc cdc ngudn hoc liéu, k¥ ning tim kiém thong tin trén Internet..

+ K¥ ning cai dit hé didu hanh va cdc phan mém tmg dung co ban k¥ nang stra
chira, khic phuc nhitng hong héc don gian cia mdy tinh va thiét bi CNTT; k¥ ning
quan 1y, khai thic, sir dung thiét bi CNTT phuc vu day hoc.

- Cép nhat cic ndi dung can bdi dudng thudng xuyén cho can bd quan 1y, gido
vién cap tiéu hoc nhu: taphuan.moet.gov.vn, tieuhoc.moet.gov.vn, congnghegiaoduc.
vi.

- Tap hudn qua mang tai dia chi http://taphuan.moet.edu.vn do B6 GDPT cung
cip; qua hé thdéng hoi nghi truyén hinh tryc tiép, truc tuyén cua nganh
http://hop.moet.edu.vn/peddongtrieu

4.2. Chi tiéu:

100% CB-GV-NV thyc hi¢n tng dung CNTT trong quan ly va giang day;

100% CB- GV- NV b1et khai thic kién thirc qua cdc trang cia BGD&DT;

100% CBQL, GV cdt can mén tin hoc tdp huan qua hé théng hoi nghi truyén
hinh tryc tiép ctia nganh GD&PT thi xa Pong Triéu.

4.3. Bién phdp thyc hién:




- K1em tra kién thuc va ki nang t6i thiéu vé CNTT bang kha ning ddp ung
dugc yéu cau cong viéc thuc té cua gido vién, nhan vién (khéng cin cit vio bang
cap);

- GV tin hoc va GV c6t c4n mon tin hoc hudng dan cdn bo, gido vién vao trang
Web dé cap nhat céc ndi dung can bdi dudng thudng xuyén cho cdn bd quan 1y, gido
vién cép tiéu hoc nhu: taphuan.moet.gov.vn, tieuhoc.moet.gov.vn,
congnghegiaoduc.vn, tap huan qua mang tai dia chi http://taphuan.moet.edu.vn do B9
GDDT cung cap; qua hé théng héi nghi truyén hinh truc tiép, truc tuyén cua nganh
http://hop.moet.edu.vn/pgddongtrieu

Phan cong CB-GV quan ly st dung cac phan mém va Website cu thé:

- Hiéu truong phian mém quan 1y cdn bo to chirc online ePMIS, cp nhit bd
sung day du thong tin nhan sy trong chuong trinh ePMIS, thuc hién dinh ky hang
thang cap nhat thong tin bd sung, thay d6i vé& nhan su.

phét trién ké hoach; phan mém théng ké sd liéu quan ly gido duc EMIS;
website cia nha truong...duyét cic ndi dung dua 1€n trang dién tur cua truong, tin bai;
phan cong kiém duyét bai soan, bai giang ...online.

- Phé Hiu truong quan 1y hé thong thong tin quan ly pho cap gido duc va
chong mi chit; thoi khéa biéu; phan mém thong ké chat lugng chat luong gido duc
tiéu hoc EQMS; céc chirc nang trong menu “QL tryc tuyén” trén hé thong phong gido
duc di“én tu;

- Ké to4n quan Iy phan mém Misa; phin mém quan 1y tai chinh tai san;

- Nhan vién thiét bi thu vién quan 1y phan mém muon tra thiét bi thu vién; khai
thdc trang web http://alezaa.com dé giéi thiéu sich mSi tuan mot cudn séch hay.

- Gido vién tang cudng st dung cdc phan mém thiét ké bai giang trinh chiéu,
bai giang dién to (PowerPoint, phan mem An Phat Elearning, Tri Viét, Violet,
Lecture Marker, Adobe Presenter, phin mém kém theo bang IQ-board, phdm mém
quan ly 16p hoc thong minh Manager Classroom, phan mém hoc Tiéng Anh...) phuc
vu thiét thuc hoat dong day va hoc.

- Céan bd CNTT c6 trach nhiém theo dbi quan 1y cdc phin mém trén, huéng din
cho c4 nhan va timg bo phan str dung. Quan 1y hé thong thiét bi hop truc tuyén, cic
thiét bi CNTT cua nha truong.

- T chitc cho CB-GV-NV hoc tap theo ké hoach cua PGD.

- Chi dao t6 CM théo luan viéc tng dung CNTT vao day hoc.

- Thanh 1ap t6 c¢dt cén tin hoc dé hudng dan dong nghiép trong viéc tng dung
CNTT, khai thac mang va phén mém phuc vu day hoc.

- Tiép tuc chuwong trinh bdi dudng cho 100% can bd gido vién, nhan vién nha
truong tap hudn CNTT trong day va hoc, tap huan k§ thuat thiét ké hd so bai giang
dién tr E-learning, ddc biét 12 k¥ ning xdy dyng bai giang dién tir theo chuan Scorm
va k¥ nang st dung 16p hoc thong minh.

5. Khai thic, sit dung phin mém tw d o ngudén mé:

5.1. Nhiem vu.:

Quan trigt va trién khai Thong tu 08/2010/TT-BGDDT ngay 01/03/2010
quy dinh vé sir dung phan mém tu do ma ngudn mo trong nha truong. Bong thot to
chtrc tap huan cho cdn b, gido vién vé cai dit va sir dung cdc phan mém mi ngudn
mo nhu:




Tang cudng sir dung phan mém tuy do ngudn md vao day moén Tin hoc tai cic
nha truong (danh sich phidn mém ban hanh kém theo Théng tu s 08/2010/TT-
BGDDT).

Nghién ctru 4p dung hé thong phan mém ma nguén md Nukeviet trong viéc
xay dung va trién khai website nha trudng.

- Trinh duyét web: Google Chrome, Firefox...

- B gb tiéng Viét mién phi Unikey.

Tang cuong hon nita viéc dua cdc phdn mém md ngudn md ndi trén vao sir
dung va giang day (nhét 12 d6i véi chuong trinh day mén tin hoc ngoai gid chinh
khod).

5.2. Chi tiéu:

100 % CB-GV- NV duoc tham gia tdp huin va biét str dung, khai thic phan
mém tu do nguén mo;

5.3. Bién phdp thuc hién:

Tuyén truyén, trién khai Thong tu Thong tu 08/2010/TT-BGDDT ngay
01/03/2010 quy dinh vé str dung phan mém ty do mi ngudn mé téi tat ca CB- GV-
NV trong nha truong;

Xay dung ké hoach bdi dudng cho tit ca CB- GV- NV trong trudng, c6 kiém
tra két qua thuc hién, téng két, rit kinh nghiém sau moi dot tap huén.

6. Xay dung mé hinh giao duc dién tir, trwong hoc thong minh:

6.1. Nhiém vu:

Xay dung md hinh truong hoc théng minh dam bao nguyén tic ung dung
CNTT mot céch hiéu qua, thiét thyc, nham hién dai héa cong tac quan ly, d6i méi
phuong phép dayhoc:

- Tap trung trién khai theo ké hoach s6 225/KH-PGD&PT 09/3/2013 cua
Phong GD&DT Déng Triéu.

- Trudng tap trung trién khai sir dung, van hanh, diéu khién hiéu qua cdc phan
mém phuc vu cong tic quan 1y diéu hanh, va gép phan d6i méi hinh thirc to chirc day
hoc, ndi dung, phuvong phap day hoc:

+ Khong nguing nang cao nhéan thirc, nang lyc trng dung CNTT cua déi ngti

gido vién theo huéng chuin héa va chuyén nghiép, ting budc dat chuan quc

+ Ban hanh hé thong quy ché quan 1y, van hanh, duy tri va (mg dung céc hé

théng CNTT trong nha truong mot cach khoa hoc va hiéu qua. Ban hanh céic
quy

ché danh gi4, xép loai tng dung CNTT cua don vi, cia CBGV-NV

6.2. Chi tiéu:

-100% céc t6 chuyén mon, cd nhan GV ¢6 ké hoach d6i méi phuong phép day
hoc, céc tiét day c6 ung dung CNTT;

- 70% GV sur dung thanh thao cac phﬁn mém hd tro day hoc;

- 100% gido vién Umg dung md hinh 16p hoc thong minh vao day hoc.

6. 3. Bién phdp thuc hién:

- Duy tri va phat huy cong tac khen thuong trong linh vuc CNTT cua cac ca
nhan ciing nhu Trién khai kip thdi mot cach ¢6 hiéu qua cdc van ban cia cdc cap,
nganh vé viéc tmg dung CNTT t&i CB-GV-NV lam chuyén bién nhan thic ciia CB-



GV-NV vé vai trd vi tri CNTT trong co6ng cuéc CNH-HPH dat nude néi chung déi
v&i nganh noéi riéng.

- Tiép tuc duy tri t6 CNTT trong nha truong, chon doi to CM c6 sdng kién va
thanh tich xuét séc.

- Nhan rong dién hinh bai giang trinh chiéu c6 chat luong.

- C6 s6 muon, tra cac thiét bi cong nghé thong tin danh cho giang day.

- Thanh 14p t6 ¢t can CNTT gdm 2 dong chi véi nhiém vu cu thé nhu sau:

+ D/c Duong CNTT nhén nhiém vu cung BGH quan ly phin mém quan 1y
cdn bd ePMIS, phin mém xép thoi khéa biéu. Thuong xuyén kiém tra trang web cua
truong, cap nhat tai nguyén l1én trang web, chinh stra ndi dung cua trang web, cap
nhat thong tin cta hoc sinh, cép nhat cong van di dén trén trang web cua phong, cap
nhat cac phan mém méi trén Internet va cdc phin mém do phong GD&DT thi xa
Dong Triéu chi dao thyc hién va hudng dan st dung cac phan mém cho GV toan
truong, hd tro gido vién sir dung céc thiét bi cong nghé thong tin, hd trg hudng dan
hoc sinh ty nguyén tham giai Violympic Toan, Violympic toan bang tiéng Anh trén
mang, IOE trén mang, giao thong théng minh, Trang Nguyén Tiéng Viét; “Tim hiéu
phép luat truc tuyén”. ..

+ P/c Ha, Yén, Duong, Huong nhan nhiém vy viét tin bai, d/c Duong chinh sira
anh, dua tin bai 1én trang web ciia trudng va tham gia céc budi tap hudn viét tin bai
ctia phong t6 chuc.

IV. T6 chirc thue hién

1. Ban Giam hiéu

* Hiéu truwong

- T chitc cho CB-GV-NV hoc tdp van ban chi dao, hudng dan thuc hién vé
day manh tng dung CNTT va Lép hoc thong minh trong nha trudng.

- Phdi két hop véi cic ban nganh doan thé trong nha truong dé t6 chirc hoat
dong tuyén truyén d¢é CB- GV-NV, CMHS, cip uy DPang, chinh quyén, tham gia
huong tng viéc ddy manh tng dung CNTT va 16p hoc thong minh trong nha trudng.

* Pho Hiéu truong

- Xay dung ké hoach thuc hién nhiém vy CNTT niam hoc 2017-2018, ké hoach
tang cuong day hoc trén phong hoc thong minh nam hoc 2017- 2018, ké hoach boi
dudng cho cén b, gido vién, nhan vién cdc phan mém, chwong trinh phuc vu cho
cong tac quan ly va giang day;

- Tong hop bao cdo két qua thyc hién ké hoach;

- Tryc tlep chi dao vi¢c soan gidng bai gidng trinh chleu khai thic thong tin
trén mang va st dung cac phan mém: PowerPoint, phan mém An Phat Elearning, Tri
Vigt, Violet, Lecture Marker, Adobe Presenter, phan mém kem theo bang 1Q-board,
pham mém quan 1y 16p hoc thong minh Manager Classroom, phan mém hoc Tiéng
Anh... cua GV.

- Quan ly theo doi viéc day hoc tin hoc ngoai gio chinh khéa cho hoc sinh theo
chuong trinh, thoi khéa biéu theo quy dinh.

2. T cbt can tin hoc

- Hudng dén, gitp d& dong nghiép trong viéc soan giang bai giang trinh chiéu,
st dung thiét bj CNTT, 16p hoc théng minh; huéng din gido vién, hoc sinh vao khai
thdc kho bai giang e-Learning; tai nguyén thu vién dién tir; cong thong tin céng nghé



GIS; sir dung hé théng "Truong hoc két ndi", quan 1y dir liéu truong Tiéu hoc; quan
1y hoc sinh...

- C6 trach nhiém phan c6ng nhiém vu cu thé cho ting thanh vién.

3. Gido vién

-Thyc hién nghiém | tuc c6 hi€u qua ung dung 16p hoc thong minh; st dung h¢
thong "Trudng hoc két nbéi" va quan 1y dir liéu truong Tiéu hoc; quan 1y hoc sinh;
congthongtnlcongngheCHS

- Tiép tuc tham gia cédc 16p tap huén cua nha truong va cdc cap, tw boi dudng
nang cao nang luc chuyén moén tng dung linh hoat cdc phan mém hd tro thiét ké bai
giang trinh chiéu, bai giang dién tir vao giang day c6 hiéu qua.

V. Ké hoach thyc hién nhiém vu CNTT hang thang nim hoc 2017 — 2018
(Phu luc kem theo)

Trén day la Ké hoach Thuc hién nhiém vu CNTT 2017-2018 cua truong TH
Nguyén Vin Cir. Yéu cau cic t chuyén moén, d/c CB- GV- NV nghiém tdc thyc hién
ké hoach nay. Trong qué trinh thyc hién néu c6 vuong méc dé nghi bdo cdo vé Ban
Gidam hi¢u hodc to chuyén mén, nhan vién tin hoc dé kip thoi c6 phuéng dn giai

quyét.

Noi nhgn: ‘ DUYET KE HOACH XAY DUNG KE HOACH
- Phong GD va BT TX Déng Tricu HIEU TRU()NG (Pd k)5 )

(b/C)’ ) Nguoi ky: Tiéu he

- CéC té CM, Niuyén)(/dnl?u o

_ Email:

-~ thnguyenvancu@dongtrieu
.edu.vn
Co quan: Thi xa Dong
Tricu, Tinh Quang Ninh
Chirc vu: Hiéu truong
Thoi gian ky: 28.09.2017
10:20:31 +07:00

Ngé Thi Ninh Pham Thj Ha

- Luu: VT.




PHU LUC

Ké hoach thie hién nhiém vu CNTT hang thang nim hoc 2017-2018

Thang Noi dung cong viéc Nguoi phu trach | Két qua

- Ra soét lai hé thong mdy tinh, cédc thiét bi cong | PHT + d/c

8 | nghé. Duong
- V& sinh céc phong mdy, dua cic thiét bi vao hoat
dong.
- Tap huan CNTT- Quan Iy thong tin hoc sinh. P.Hi¢u Trudng
- Huéng dan cich st dung hé thong hop qua mang, | HT + d/c
soan gido an dién tu, gido an online... Duong
- Ban hanh quy ché quan 1y, van hanh , duy tri va
g dung cdc hé théng CNTT trong nha truong. PHT + d/c

Duong

............................................................ Hi¢u truong

9 |- Thanh lap t6 CNTT; Hiéu truéng

- Kiém tra mang Internet cho 01 phong mdy tinh,
phong hoc thong minh va cic phong hoc trong toan
truong;

- Xay dung ké hoach thuc hién nhiém vy CNTT
2017-2018, ké hoach ting cuong day hoc trén
phong hoc thong minh niam hoc 2017- 2018, ké
hoach boi dudng cho cén b, gido vién, nhan vién
cac phﬁn mém;

- Hoan thanh dir liéu cdc phan mém dau nam hoc:
Phan mém Thong ké s6 liéu quan 1y gido duc, phan
mém quan 1y online. ..

-T4p hudn thuc hién Phé cip gido duc va chdng mu

chir;

Tb VP, d/c
Duong

P.Hiéu Trudng

Hi¢u trudéng

d/c Duong

Gido vién

P.Hiéu Trudng




- Kiém duy¢t soan gido 4n online.

P.Hiéu Trudng

+ TTCM

10

- Trién khai tuyén vé chinh quyén dién tr va trung
tdm hanh chinh cdng theo huéng dan cua Tinh, sé
Gido duc va Pao tao, Thi xa; truong hoc két ndi;

- Huéng dan Gido vién khai thac cic website giao
duc;

Tap huin phan mém soan gido 4n dién tu e-
Learning.

- Bang ky soan gido an di¢n tir E.learning

- Trién khai tap huan phan mém ePMIS truc tuyén;

- Trién khai 1ap hom thu dién tir cho gido vién, k¥
ning khai thdc, van hanh, diéu khién st dung phan
mém day hoc dé ddi méi hinh thuc t6 chuc day hoc,
no1 dung, phuong phap day hoc trén 16p;

- Kiém duy¢t soan gido 4n online.

............................................................
.............................................................

Hi¢u trudéng

P. Hi¢u truéng

b/c Duong

TT t6 tin hoc

P. Hi¢u truéng
Hiéu trudng,
d/c Duong
P.Hiéu truéng+

TTCM

11

- Thanh 1ap T x4y dung va quan ly website cia
truong

- Nhap céc dir liéu vao website nha truong.

- Tiép tuc trién khai cong tac soan gido an dién tr e-
Learning.

- Cap nhat céc dir liéu trong phﬁn mém ePMIS truc

Hi¢u truong

TO cot can

CNTT

b/c Duong




tuyén.

- Trién khai tap huén cai dat, str dung céc phﬁn mém
ma ngudn mo, k¥ ning sira chita, khic phuc nhimng
hong héc don gian ctia mdy tinh va thiét bi CNTT...

- Kiém duy¢t soan gido 4n online.

.............................................................

b/c Duong

Hi¢u truong
P. Hi¢u truéng

+ TTCM

12 | - Duy tri quan tri website nha truong; Hi¢u truéng
- Tiép tuc trién khai cong tac soan gido 4n dién tr e- | P. Hi¢u trudng
Learning.
- Trién khai tap hudn ci dit, st dung cdc phan mém | Hiéu trudng
mé ngudn ma; d/c Duong
-Kiém duyét soan gido an online. P. Hi€u truong
Trién khai céc bién phap dam bao an toan an ninh | + TTCM
dbi voi cdc hé théng CNTT
- So két cong ké hoach trién khai nhiém vu CNTT | Hiéu truéng +
hoc ky L. d/c Duong
Hi¢u trudéng
01 |- Duy tri quan tri website nha truong; Hiéu trudng

- Tiép tuc trién khai cong tic soan gido 4n dién tir e-
Learning.
- Kiém tra s6 lugng hom thu dién tir ctia trudng, cla
gido vién.

- Kiém duy¢t soan gido 4n online;

P. Hi¢u truéng

P. Hi¢u truéng

P. Hi€u truong




- Hudng din GV va CB quan 1y tip huin qua mang.

............................................................

+ TTCM

Hi¢u trudéng

d/c Duong

02

- Duy tri quan tri website nha truong

- Tiép tuc trién khai cong tic soan gido 4n dién tir e-
Learning.

- Kiém tra viéc thuc hi¢n soan gido 4n di¢n tir e-
Learning cua gido vién.

- Kiém duy¢t soan gido 4n online.

............................................................

...........................................................

Hi¢u truong

d/c Duong

Pho HT

P. Hi¢u
truong+ TTCM

- Duy tri quan tri website nha truong;

- Nghiém thu bai giang e-Learning;

- NOp bai giang theo e-Learning dang ky.

- Kiém duyét soan gido 4n online.

- Thi st dung PHTM: Gng dung cic tiét day &
PHTM

Hi¢u truong

P. Hi¢u truéng
+T6 CNTT.

P. Hiéu
truong+ TTCM
BGH

- Duy tri quan tri website nha truong;

- Kiém tra viéc thuc hién st dung céc phﬁn mém ma
ngudn mé cua gido vién;

- Kiém duyét soan gido 4n online;

- C6 ké hoach bé sung cic thiét bi CNTT trong nha

truong.

............................................................

Hi¢u truong
Hiu truong +
d/c Duong

P. Hi€u truong
+ TTCM

Hi¢u truong




...........................................................

5 |- Duy tri quan tri website nha truong Hiéu trudng

- Téng két rit kinh nghi¢m vi¢c thyc hién nhiém vu | BGH + T
CNTT nam hoc 2017-2018. CNTT

- Kiém tra cdc thiét bj cong nghé, phan mém tuyén | BGH + d/c
sinh. Duong

- Kiém duyét soan gido 4n online. P. Hiéu

truong+ TTCM
6 -7 |- Thanh 1y cdc thiét bi cong nghé khong con s | P. Hiéu

dung.
- Duy tri quan tri website nha truong

- Tuyén truyén cong tac tuyén sinh nam hoc mai.

............................................................

............................................................

truong + TH
VP
Hi¢u truong

BGH
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